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              RAVINDER HEIGHTS LIMITED 
CIN: L70109PB2019PLC049331 

Regd. Office: Ground Floor, PDS Block, Ambala - Chandigarh Highway, Lalru - 140 501, Punjab 
Corporate Office: 7

th
 Floor, DCM Building, 16, Barakhamba Road, New Delhi – 110001 

Website: www.ravinderheights.com E-mail: info@ravinderheights.com Tel: +91 11 43639000 Fax: +91 11 43639015 
 

NOTICE 

NOTICE is hereby given that the Second Annual General Meeting of the Members of Ravinder Heights Limited (“the Company”) will be held on 

Wednesday, September 29, 2021 at 11:30 A.M. through Video Conferencing (“VC”)/ Other Audio-Visual Means (“OAVM”), to transact the 

following businesses: 

ORDINARY BUSINESS:  

1. To consider and adopt (a) the Audited Financial Statements of the Company for the financial year ended March 31, 2021 together with the 

reports of the Board of Directors and the Auditors thereon; and (b) the Audited Consolidated Financial Statements of the Company for the 

financial year ended March 31, 2021 including Auditors‟ Report thereon and in this regard, if thought fit, to pass the following resolutions 

as Ordinary Resolution: 

 

a) “RESOLVED THAT the Audited Financial Statements of the Company for the financial year ended March 31, 2021 together with 

the reports of the Board of Directors and the Auditors thereon, as circulated to the members, be and are hereby considered and 

adopted.” 

 

b) “RESOLVED THAT the Audited Consolidated Financial Statements of the Company for the financial year ended March 31, 2021 

including Auditors‟ Report thereon, as circulated to the members, be and are hereby considered and adopted.” 

 

2. To appoint a Director in place of Mr. Sumit Jain who retires by rotation and being eligible, offers himself for re-appointment and in this 

regard, if thought fit, to pass the following resolution as Ordinary Resolution: 

 

“RESOLVED THAT Mr. Sumit Jain (DIN: 00014236) who retires by rotation and being eligible, offered himself for re-appointment, be 

and is hereby re-appointed as director, liable to retire by rotation.” 

SPECIAL BUSINESS: 

3. To consider the Shifting of Registered Office of the Company from Lalru, Punjab to Zirakpur, Punjab and in this regard, if thought fit, to 

pass the following resolution as a Special Resolution: 

 

“RESOLVED THAT pursuant to the provisions of Section 12(5) of the Companies Act, 2013 read with Companies (Incorporation) Rules, 

2014 and any other applicable provisions of the Companies Act, 2013 (including any statutory modification(s) of re-enactment(s) thereof 

for the time being in force), the consent of the members of the Company, be and is hereby accorded to shift the registered office of the 

Company from Ground Floor, PDS Block, Ambala Chandigarh Highway, Lalru, Punjab-140501 to SCO No. 71, First Floor, Royal Estate 

Complex, Zirakpur, Punjab-140603, w.e.f. October 01, 2021. 

  

RESOLVED FURTHER THAT  the Board of Directors and the Company Secretary of the Company be and are hereby severally 

authorised to do all such acts, deeds or things, including but not limited to filing of E-form INC-22 with Registrar of Companies, 

Chandigarh, as may be required to give effect to above said resolution.” 

 

4. To consider the payment of remuneration to Mrs. Sunanda Jain, Chairperson cum Managing Director of the Company and in this regard, if 

thought fit, to pass the following resolution as a Special Resolution: 

 

“RESOLVED THAT pursuant to the provisions of Sections 197, 198 and any other applicable provisions, if any of the Companies Act, 

2013, the Companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014, read with Schedule V to the Companies Act, 

2013 (including any statutory modifications or any re-enactment thereof for the time being in force) and pursuant to the provisions of the 

Articles of Association of the Company, the consent of the members of the Company be and is hereby accorded to pay a monthly 

remuneration of Rs. 2,30,000/- (Rupees Two Lakh Thirty Thousand Only) [with liberty to the Board to review and set the level from time 

to time subject to a maximum of Rs. 4 Lakh per month] to Mrs. Sunanda Jain, Chairperson cum Managing Director (DIN: 03592692) of the 

Company for the period effective from November 01, 2021 to August 12, 2023, and other Perquisites and allowances, if any, including but 

not limited to the following:- 

  

 

http://www.ravinderheights.com/
mailto:info@ravinderheights.com
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A. TERMS & CONDITIONS 

 

1. Medical Reimbursement - Reimbursement of actual medical expenses incurred in India and/or abroad including hospitalisation, 

nursing home and surgical charges for self and family. 

2. Leave Travel Allowance - Once a year for self & family as per rules of the Company.  

3. Insurance - Company will provide Group Mediclaim facility under Company‟s Group Mediclaim Policy as per Company rules.  

4. Club fees - Membership fee of such clubs as may be considered appropriate including admission and life membership fee.  

5. Leave Encashment - As per rules of the Company but not exceeding one month‟s leave for every 11 months of service with 

right to accumulate upto 90 days. 

6. Conveyance - The Company may provide two or more fully insured cars with driver and reimbursement of the operational 

expenses, one for discharge of official responsibilities by the Director and the other(s) at her residence for her personal use and 

that of her family members and business guests. 

   

B. OTHER TERMS 1. Mrs. Sunanda Jain shall not be paid any sitting fee for attending the meetings of the Board of Directors or 

Committees thereof and her office as director shall be liable to retire by rotation.  

2. Minimum Remuneration - In the event of loss or inadequacy of profits in any financial year, the above remuneration by way of 

salary, commission, perquisites and other allowances payable to the above said Managing Director, being within the limits 

prescribed in Section II of Part II of Schedule V to the Companies Act, 2013, shall be payable as minimum remuneration.  

3. Unless otherwise a shorter period is decided mutually between the Managing Director and the Board of Directors, the office as 

Managing Director may be terminated by either party by giving three (3) months‟ notice in writing, of such termination.”  

RESOLVED FURTHER THAT the Board of Directors and the Company Secretary of the Company be and are hereby severally authorised 

to do all such acts, deeds or things, including but not limited to filing of requisite E-form(s) with Registrar of Companies, Chandigarh, as 

may be required to give effect to above said resolution.” 

           By order of the Board 

For Ravinder Heights Limited. 

Place: New Delhi 

Date: August 12, 2021                 Sd/- 

Sunanda Jain 

Chairperson cum Managing Director 

DIN: 03592692 

 

NOTES: 

 

 

1. In view of the continuing Covid-19 pandemic requiring social distancing norm to be followed, the continuing challenges/risks associated with 

movement of persons in the country and pursuant to General Circulars issued by the Ministry of Corporate Affairs (“MCA”) vide Nos. 14/2020, 

17/2020 , 20/2020 and 02/2021  dated April 08, 2020, April 13, 2020, May 05, 2020 and January 13, 2021, respectively (collectively referred to 

as “MCA Circulars”) and Circular No. SEBI/HO/CFD/ CMD1/CIR/P/2020/79 dated May 12, 2020 and Circular No. 

SEBI/HO/CFD/CMD2/CIR/P/2021/11 dated January 15, 2021  issued by the Securities and Exchange Board of India (“SEBI Circular”) and in 

compliance with the provisions of the Companies Act, 2013 (“the Act”) and the SEBI (Listing Obligations and Disclosure Requirements) 

Regulations, 2015 (“SEBI LODR Regulations”), the 2nd Annual General Meeting (“AGM” / “Meeting”) of the Company is being conducted 

through Video Conferencing (“VC”) or Other Audio Visual Means (“OAVM”), without the physical presence of the members. The 

deemed venue for the AGM shall be the Registered Office of the Company viz. Ground Floor, PDS Block, Ambala Chandigarh Highway, 

Lalru-140501, Punjab. 
 

2. Generally, a member entitled to attend and vote at the meeting is entitled to appoint a proxy to attend and vote on a poll instead of himself and the 

proxy need not be a member of the Company. Since this AGM is being held through VC/OAVM pursuant to the MCA Circulars, physical 

attendance of members has been dispensed with. Accordingly, the facility for appointment of proxies by the members under Section 105 of the 

Act will not be available for the AGM. Since the AGM will be held through VC/OAVM facility, the Proxy Form, Attendance Slip and Route 

Map are not annexed hereto. However, in pursuance of Section 112 and 113 of the Act, the Body Corporates are entitled to appoint authorised 

representatives to attend the AGM through VC/OAVM on their behalf and participate thereat and cast their votes through remote e-voting. 

 

3. The Explanatory Statement pursuant to Section 102 of the Act setting out material facts concerning Special Business set out in the Notice is 

annexed hereto. 
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4. Dispatch of Notice of AGM and Annual Report through Electronic Mode 

 

i) Pursuant to the aforesaid MCA Circulars and SEBI Circular in view of the prevailing situation and owing to the difficulties involved in 

dispatch of physical copies of the Notice of AGM and the Annual Report for the year 2020-21, the same are being sent only through 

electronic mode to those Members whose email addresses are registered with the Company/Depositories. Therefore, Members, whose 

email address is not registered with the Company or with their respective Depository Participant(s), and who wish to receive the soft copy 

of Notice of the AGM and the Annual Report for the financial year 2020-21 and all other communications sent by the Company, from time 

to time, can get their email address registered by following the steps given below:  

 

(a) For Members holding shares in physical form, please send scan copy of a signed request letter mentioning your folio number, 

complete address, email address to be registered along with scanned self attested copy of the PAN and any document (such as 

Driving Licence, Passport, Bank Statement, AADHAR) supporting the registered address of the Member, by email to Company‟s 

RTA at compliances@skylinerta.com or at Company‟s email address: investorgrievance@ravinderheights.com.   

 

(b) For the Members holding shares in demat form, please update your email address with your respective Depository Participant(s). 

 

ii) Members may also note that the Notice of the 2nd AGM and the Annual Report for the financial year 2020-21 will also be available on the 

Company‟s website viz. www.ravinderheights.com and on the website of the Stock Exchanges where the equity shares of the Company are 

listed viz National Stock Exchange of India Limited (“NSE”) and BSE Limited (“BSE”) at https://www.nseindia.com and 

https://www.bseindia.com , respectively. The notice will also be available on the website of NSDL at www.evoting.nsdl.com . 

 

iii) The Notice of AGM will be sent to those Members/ Beneficial Owners electronically, whose name will appear in the Register of Members/ 

List of beneficiaries received from the depositories as on Friday, August 27, 2021. A person who is not a member as on the cut-off date i.e. 

Wednesday, September 22, 2021, should treat this Notice for information purposes only. 

 

iv) Any person who has acquired shares and become member of the Company after the dispatch of this Notice and holding shares as on the 

cut-off date i.e. Wednesday, September 22, 2021, may obtain electronic copy of Notice of AGM and the Annual Report by sending a 

request to the Company or Company‟s RTA. 

 

5. The Register of Members and the Share Transfer Books of the Company will remain closed from Wednesday, September 22, 2021 to 

Wednesday, September 29, 2021 (both days inclusive) for the purpose of AGM. The cut-off date to determine the eligibility for the purpose of 

voting through electronic means in the AGM is Wednesday, September 22, 2021. 

 

6. Procedure for Voting through Electronic Means (Remote e-Voting): 

 

i) Pursuant to the provisions of Section 108 of the Act read with Rule 20 of the Companies (Management and Administration) Rules, 2014, as 

amended from time to time and Regulation 44 of the SEBI LODR Regulations, the Company is pleased to provide to its Members, the 

facility to exercise their right to vote on resolutions proposed to be considered at the 2nd AGM by electronic means and has engaged the 

services of NSDL to provide the facility of casting the votes by the Members using an electronic voting system from a place other than 

venue of the AGM („remote e-voting‟) as well as e-voting during the proceedings of the AGM through VC/OAVM („e-voting at the 

AGM‟). 

 

ii) The remote e-voting period will commence on Sunday, September 26, 2021 (from 09:00 a.m. IST) and end on Tuesday, September 28, 

2021 (upto 05:00 p.m. IST). During this period, members of the Company holding shares as on the cut-off date i.e. Wednesday, September 

22, 2021 may cast their votes electronically. 

 

Cut-off date for remote e-voting September 22, 2021 

Remote E-voting start date September 26, 2021(from 09:00 a.m. IST) 

Remote E-voting end date September 28, 2021(up to 05:00 p.m. IST) 

 

The remote e-voting module shall forthwith be disabled by NSDL for voting thereafter. Once the vote on a resolution is cast by the 

member, the member shall not be allowed to change it subsequently. However, the facility for voting through electronic voting system will 

also be made available at the Meeting and members attending the Meeting who have not cast their vote(s) by remote e-voting will be able 

to vote at the Meeting. 

 

iii) Any person who has acquired shares and become member of the Company after electronic dispatch of Notice of the AGM but holding 

shares as on the cut-off date i.e. September 22, 2021 may obtain user ID and password for e-voting by sending a request to the Company‟s 

RTA or NSDL. 

 

iv) A person who is not a member as on the cut-off date i.e. September 22, 2021 should treat this Notice for information purposes only. 

 

v) Members attending the meeting, through VC/OAVM Facility, who have not already casted their vote by remote e-voting shall be entitled to 

exercise their right to vote at the meeting. The members who have casted their vote by remote e-voting prior to the meeting may also attend 

the meeting through VC/OAVM facility but shall not be entitled to cast their vote again.  

 

vi) The process/manner for availing remote e-voting facility and the instructions for members voting electronically are as under: 

 

mailto:compliances@skylinerta.com
mailto:investorgrievance@ravinderheights.com
http://www.ravinderheights.com/
https://www.nseindia.com/
https://www.bseindia.com/
http://www.evoting.nsdl.com/
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How do I vote electronically using NSDL e-Voting system? 

 

The way to vote electronically on NSDL e-Voting system consists of “Two Steps” which are mentioned below: 

 

Step 1: Access to NSDL e-Voting system 

 

A) Login method for e-Voting and joining virtual meeting for Individual shareholders holding securities in demat mode 

 

In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual shareholders 

holding securities in demat mode are allowed to vote through their demat account maintained with Depositories and Depository 

Participants. Shareholders are advised to update their mobile number and email Id in their demat accounts in order to access e-Voting 

facility. 

 

Login method for Individual shareholders holding securities in demat mode is given below: 

 

 

Type of 

shareholders 

 Login Method 

Individual 

Shareholders holding 

securities in demat 

mode with NSDL. 

1. Existing IDeAS user can visit the e-Services website of NSDL Viz. https://eservices.nsdl.com either 

on a Personal Computer or on a mobile. On the e-Services home page click on the “Beneficial 

Owner” icon under “Login” which is available under „IDeAS‟ section , this will prompt you to 

enter your existing User ID and Password. After successful authentication, you will be able to see e-

Voting services under Value added services. Click on “Access to e-Voting” under e-Voting services 

and you will be able to see e-Voting page. Click on company name or e-Voting service provider 

i.e. NSDL and you will be re-directed to e-Voting website of NSDL for casting your vote during the 

remote e-Voting period or joining virtual meeting & voting during the meeting. 

 

2. If you are not registered for IDeAS e-Services, option to register is available at 

https://eservices.nsdl.com.  Select “Register Online for IDeAS Portal” or click at 

https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp. 

 

3. Visit the e-Voting website of NSDL. Open web browser by typing the following URL: 

https://www.evoting.nsdl.com/ either on a Personal Computer or on a mobile. Once the home page 

of e-Voting system is launched, click on the icon “Login” which is available under 

„Shareholder/Member‟ section. A new screen will open. You will have to enter your User ID (i.e. 

your sixteen digit demat account number hold with NSDL), Password/OTP and a Verification Code 

as shown on the screen. After successful authentication, you will be redirected to NSDL Depository 

site wherein you can see e-Voting page. Click on company name or e-Voting service provider i.e. 

NSDL and you will be redirected to e-Voting website of NSDL for casting your vote during the 

remote e-Voting period or joining virtual meeting & voting during the meeting. 

 

4. Shareholders/Members can also download NSDL Mobile App “NSDL Speede” facility by scanning 

the QR code mentioned below for seamless voting experience. 

 

https://eservices.nsdl.com/
https://eservices.nsdl.com/
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp
https://www.evoting.nsdl.com/
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Individual 

Shareholders holding 

securities in demat 

mode with CDSL 

1. Existing users who have opted for Easi / Easiest, they can login through their user id and password. 

Option will be made available to reach e-Voting page without any further authentication. The URL 

for users to login to Easi / Easiest are https://web.cdslindia.com/myeasi/home/login or 

www.cdslindia.com and click on New System Myeasi. 

2. After successful login of Easi/Easiest the user will be also able to see the E Voting Menu. The Menu 

will have links of e-Voting service provider i.e. NSDL. Click on NSDL to cast your vote. 

3. If the user is not  registered for Easi/Easiest, option to register is available 

https://web.cdslindia.com/myeasi/Registration/EasiRegistration 

4. Alternatively, the user can directly access e-Voting page by providing demat Account Number and 

PAN No. from a link in www.cdslindia.com home page. The system will authenticate the user by 

sending OTP on registered Mobile & Email as recorded in the demat Account. After successful 

authentication, user will be provided links for the respective ESP i.e. NSDL where the e-Voting is in 

progress. 

Individual 

Shareholders 

(holding securities in 

demat mode) login 

through their 

depository 

participants 

You can also login using the login credentials of your demat account through your Depository Participant 

registered with NSDL/CDSL for e-Voting facility. Upon logging in, you will be able to see e-Voting 

option. Click on e-Voting option, you will be redirected to NSDL/CDSL Depository site after successful 

authentication, wherein you can see e-Voting feature. Click on company name or e-Voting service 

provider i.e. NSDL and you will be redirected to e-Voting website of NSDL for casting your vote during 

the remote e-Voting period or joining virtual meeting & voting during the meeting. 

 

Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and Forget Password option 

available at abovementioned website. 

 

Helpdesk for Individual Shareholders holding securities in demat mode for any technical issues related to login through 

Depository i.e. NSDL and CDSL. 

 

Login type Helpdesk details 

Individual Shareholders holding 

securities in demat mode with NSDL 

Members facing any technical issue in login can contact NSDL helpdesk by sending a 

request at  evoting@nsdl.co.in or call at toll free no.: 1800 1020 990  and  1800 22 44 30 

 

Individual Shareholders holding 

securities in demat mode with CDSL 

Members facing any technical issue in login can contact CDSL helpdesk by sending a 

request at helpdesk.evoting@cdslindia.com or contact at 022- 23058738 or 022-

23058542-43 

 

 

B) Login Method for e-Voting and joining virtual meeting for shareholders other than Individual shareholders holding securities 

in demat mode and shareholders holding securities in physical mode. 

 

Step 1: How to Log-in to NSDL e-Voting website? 

 

1. Visit the e-Voting website of NSDL. Open web browser by typing the following URL: https://www.evoting.nsdl.com/ either on a 

Personal Computer or on a mobile. 

  

2. Once the home page of e-Voting system is launched, click on the icon “Login” which is available under „Shareholder/Member‟ 

section. 

 

3. A new screen will open. You will have to enter your User ID, your Password/OTP and a Verification Code as shown on the screen. 

 

Alternatively, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at https://eservices.nsdl.com/ with your existing 

IDEAS login. Once you log-in to NSDL eservices after using your log-in credentials, click on e-Voting and you can proceed to Step 2 

i.e. Cast your vote electronically. 

 

4. Your User ID details are given below : 

 

 

 

 

https://web.cdslindia.com/myeasi/home/login
http://www.cdslindia.com/
https://web.cdslindia.com/myeasi/Registration/EasiRegistration
http://www.cdslindia.com/
mailto:evoting@nsdl.co.in
mailto:helpdesk.evoting@cdslindia.com
https://www.evoting.nsdl.com/
https://eservices.nsdl.com/
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Manner of holding shares i.e. Demat (NSDL or 

CDSL) or Physical 

 Your User ID is: 

a) For Members who hold shares in demat account 

with NSDL. 

8 Character DP ID followed by 8 Digit Client ID 

For example if your DP ID is IN300*** and Client ID is 12****** then 

your user ID is IN300***12******. 

b) For Members who hold shares in demat account 

with CDSL. 

16 Digit Beneficiary ID 

For example if your Beneficiary ID is 12************** then your 

user ID is 12************** 

c) For Members holding shares in Physical Form. EVEN Number followed by Folio Number registered with the company 

For example if folio number is 001*** and EVEN is 101456 then user 

ID is 101456001*** 

 

 

5. Password details for shareholders other than Individual shareholders are given below:  

 

a) If you are already registered for e-Voting, then you can user your existing password to login and cast your vote. 

 

b) If you are using NSDL e-Voting system for the first time, you will need to retrieve the „initial password‟ which was 

communicated to you. Once you retrieve your „initial password‟, you need to enter the „initial password‟ and the system will force 

you to change your password. 

 

c) How to retrieve your „initial password‟? 

 

(i) If your email ID is registered in your demat account or with the company, your „initial password‟ is communicated to 

you on your email ID. Trace the email sent to you from NSDL from your mailbox. Open the email and open the 

attachment i.e. a .pdf file. Open the .pdf file. The password to open the .pdf file is your 8 digit client ID for NSDL 

account, last 8 digits of client ID for CDSL account or folio number for shares held in physical form. The .pdf file 

contains your „User ID‟ and your „initial password‟. 

  

(ii) If your email ID is not registered, please follow steps mentioned below in process for those shareholders whose email 

ids are not registered.  
 

6.  If you are unable to retrieve or have not received the “ Initial password” or have forgotten your password: 

 

a) Click on “Forgot User Details/Password?”(If you are holding shares in your demat account with NSDL or CDSL) option 

available on www.evoting.nsdl.com. 

 

b) Physical User Reset Password?” (If you are holding shares in physical mode) option available on www.evoting.nsdl.com. 

 

c) If you are still unable to get the password by aforesaid two options, you can send a request at evoting@nsdl.co.in mentioning your 

demat account number/folio number, your PAN, your name and your registered address etc. 

 

d) Members can also use the OTP (One Time Password) based login for casting the votes on the e-Voting system of NSDL. 

 

7. After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box. 

 

8. Now, you will have to click on “Login” button. 

 

9. After you click on the “Login” button, Home page of e-Voting will open. 

 

Step 2: Cast your vote electronically and join General Meeting on NSDL e-Voting system. 

 

How to cast your vote electronically and join General Meeting on NSDL e-Voting system? 

1. After successful login at Step 1, you will be able to see all the companies “EVEN” in which you are holding shares and whose 

voting cycle and General Meeting is in active status. 

2. Select “EVEN” of company for which you wish to cast your vote during the remote e-Voting period and casting your vote during 

the General Meeting. For joining virtual meeting, you need to click on “VC/OAVM” link placed under “Join General Meeting”. 

https://www.evoting.nsdl.com/eVotingWeb/commonhtmls/NewUser.jsp
http://www.evoting.nsdl.com/
https://www.evoting.nsdl.com/eVotingWeb/commonhtmls/PhysicalUser.jsp
http://www.evoting.nsdl.com/
mailto:evoting@nsdl.co.in


7 

 

3. Now you are ready for e-Voting as the Voting page opens. 

4. Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for which you wish to cast 

your vote and click on “Submit” and also “Confirm” when prompted. 

5. Upon confirmation, the message “Vote cast successfully” will be displayed.  

6. You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page. 

7. Once you confirm your vote on the resolution, you will not be allowed to modify your vote. 

vii). General Guidelines for shareholders 

a) Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG Format) of the 

relevant Board Resolution/ Authority letter etc. with attested specimen signature of the duly authorized signatory(ies) who are 

authorized to vote, to the Scrutinizer by e-mail gmadan1959@gmail.com with a copy marked to evoting@nsdl.co.in. 

 

b) It is strongly recommended not to share your password with any other person and take utmost care to keep your password 

confidential. Login to the e-voting website will be disabled upon five unsuccessful attempts to key in the correct password. In such 

an event, you will need to go through the “Forgot User Details/Password?” or “Physical User Reset Password?” option available 

on www.evoting.nsdl.com to reset the password. 

 

c) In case of any queries, you may refer the Frequently Asked Questions (FAQs) for Shareholders and e-Voting user manual for 

Shareholders available at the download section of www.evoting.nsdl.com or call on toll free no.: 1800 1020 990 and 1800 22 44 

30 or send a request at evoting@nsdl.co.in or contact Ms. Pallavi Mhatre, Manager or Ms. Soni Singh, Asst. Manager, National 

Securities Depository Limited, Trade World, „A‟ Wing, 4th Floor, Kamala Mills Compound, Senapati Bapat Marg, Lower Parel, 

Mumbai – 400 013, at the designated email id – evoting@nsdl.co.in or pallavid@nsdl.co.in or SoniS@nsdl.co.in or at telephone 

nos.:- +91 22 24994545, +91 22 24994559, who will also address the grievances connected with  voting by electronic means. 

Members may also contact RTA of the Company at +91-11-40450193-97, +91-11-26812682 and +91-11-26812683 or email at 

compliances@skylinerta.com. 

 

d) It is clarified that for permanent registration of email address, the shareholder is required to register his / her / its email address, in 

respect of electronic holdings with the Depository through the concerned Depository Participant and in respect of physical 

holdings with the Company‟s RTA, by following due procedure. 

 

e) Those shareholders who have already registered their email address are requested to keep their email addresses validated with their 

Depository Participants / the Company‟s RTA, to enable servicing of notices / documents / Annual Reports etc. electronically to 

their email address in future. 

 

8. Members may follow the same procedure for e-voting at the AGM as mentioned for remote e-voting. Only those Members who will be 

attending the AGM through VC / OAVM and have not casted their vote by remote e-voting, may exercise their voting rights at the AGM. 

Members who have already cast their vote by remote e-voting prior to the AGM may attend the AGM and their presence shall be counted for 

the purpose of quorum, but shall not be entitled to cast their vote again at the AGM. A Member can vote either by remote e-voting or by e-

voting at the AGM. There will be no physical voting in the AGM. 

 

9. The voting rights of the members for remote e-voting and e-voting at the AGM shall be in proportion to the paid-up value of their shares in the 

total paid-up share capital of the Company carrying voting rights, as on the cut-off date, being September 22, 2021. 

 

10. All relevant documents referred to in the Notice of AGM and Explanatory Statement are available on website of the Company for inspection by 

the Members up to the date of AGM.  

 

11. Members desiring any additional information or having any question or query pertaining to the business to be transacted at the AGM are 

requested to write to the Company Secretary on the Company‟s email address: secretarial@ravinderheights.com atleast seven (7) days in 

advance before the start of the meeting i.e. by September 22, 2021 by 05:00 p.m. IST from their registered email address, mentioning their 

name, DP ID and Client ID number /folio number and mobile number. The same will be replied by the Company suitably. 

 

12. Process for those shareholders whose email ids are not registered with the depositories for procuring user id and password and registration of e 

mail ids for e-voting for the resolutions set out in this notice: 

 

mailto:gmadan1959@gmail.com
mailto:evoting@nsdl.co.in
https://www.evoting.nsdl.com/eVotingWeb/commonhtmls/NewUser.jsp
https://www.evoting.nsdl.com/eVotingWeb/commonhtmls/PhysicalUser.jsp
mailto:compliances@skylinerta.com
mailto:secretarial@ravinderheights.com
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i. In case shares are held in physical mode please provide Folio No., Name of shareholder, scanned copy of the share certificate (front 

and back), PAN (self attested scanned copy of PAN card), AADHAR (self attested scanned copy of Aadhar Card) by email to 

(Company email id). 

ii. In case shares are held in demat mode, please provide DPID-CLID (16 digit DPID + CLID or 16 digit beneficiary ID), Name, client 

master or copy of Consolidated Account statement, PAN (self attested scanned copy of PAN card), AADHAR (self attested scanned 

copy of Aadhar Card) to (Company email id). If you are an Individual shareholders holding securities in demat mode, you are 

requested to refer to the login method explained at earlier i.e. Login method for e-Voting and joining virtual meeting for Individual 

shareholders holding securities in demat mode. 

iii. Alternatively shareholder/members may send a request to evoting@nsdl.co.in for procuring user id and password for e-voting by 

providing above mentioned documents. 

iv. In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual shareholders 

holding securities in demat mode are allowed to vote through their demat account maintained with Depositories and Depository 

Participants. Shareholders are required to update their mobile number and email ID correctly in their demat account in order to access 

e-Voting facility. 

 

13. Instructions for Members for accessing and participating in the AGM through VC / OAVM Facility are as under: 

 

i) In compliance to the aforesaid Circulars, the Company is providing VC / OAVM facility to its Members for attending & participating at 

the AGM and for which the Company has availed services of its RTA viz. Skyline Financial Services Pvt. Ltd. for providing facility of 

participation in the AGM through VC / OAVM Facility and e-voting at the AGM. 

 

ii) Members may join the AGM through VC / OAVM Facility by following the procedure as mentioned below. VC / OAVM Facility shall 

be kept open for the Members from 11:15 a.m. IST i.e. in 15 minutes before the time scheduled to start the AGM and the Company 

may close the window for joining the VC / OAVM Facility in 15 minutes after the scheduled time to start the AGM. 

 

iii) Members may note that the VC / OAVM Facility will be available for 1,000 Members on a first-come-first-served basis. The large 

shareholders (i.e. shareholders holding 2% or more shareholding), promoters, institutional investors, directors, key managerial 

personnel, the Chairpersons of the Audit Committee, Nomination and Remuneration Committee and Stakeholders Relationship 

Committee, auditors, etc. can attend the AGM without any restriction on account of first-come-first-served principle. 

 

iv) Members may follow the same procedure for e-voting at the Meeting as mentioned above in Note no. 6 for remote e-voting. 

 

v) Only those Members who will be present in the AGM through VC / OAVM facility and have not casted their vote on the Resolutions 

through remote e-voting and are otherwise not barred from doing so, shall be eligible to vote through e-voting system during the 

Meeting. 

 

vi) The Members who have casted their vote by remote e-voting prior to the AGM may also participate in the AGM through VC / OAVM 

Facility but shall not be entitled to cast their vote again. 

 

vii) In case of joint holders attending the Meeting, only such joint holder who is higher in the order of name will be entitled to vote at the 

AGM. 

 

viii) Members will be able to attend the AGM of the Company through VC / OAVM Facility through the NSDL e-voting system at 

https://www.evoting.nsdl.com under shareholders / members login by using the remote e-voting credentials and selecting the 

EVEN for the Company‟s AGM. Please note that the Members who do not have the User ID and Password for e-voting or 

have forgotten the User ID and Password may retrieve the same by following the process of voting through electronic means 

mentioned in the Note No. 6 as above to avoid last minute rush. Further, Members can also use the OTP based login for 

logging into the e-voting system of NSDL. 

 

ix) Members are encouraged to join the Meeting through laptops for better experience. Further, Members will be required to allow Camera 

and use Internet with a good speed to avoid any disturbance during the meeting. 

 

x) Please note that Members connecting from mobile devices or tablets or through laptops etc. connecting via mobile hotspot, may 

experience Audio/Video loss due to fluctuation in their respective network. It is therefore recommended to use stable Wi-Fi or LAN 

connection to mitigate any kind of aforesaid glitches. 

 

xi) Members, who would like to express their views/ask questions during the Meeting, need to register themselves as a speaker by sending 

their request from their registered email address mentioning their name, DP ID and Client ID number/folio number and mobile number, 
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to reach the Company at its email address: info@ravinderheights.com atleast 48 hours in advance before the start of the AGM i.e. by 

September 26, 2021 by 05:00 p.m. IST. 

 

xii) Only those Members who have registered themselves as a speaker will be allowed to express their views/ask questions during 

the Meeting. The Company reserves the right to restrict the number of questions and number of speakers, depending upon 

availability of time as appropriate for smooth conduct of the AGM. 

 

xiii) Attendance of the Members participating in the AGM through VC / OAVM Facility shall be counted for the purpose of 

reckoning the quorum under Section 103 of the Act. 

 

14. Non-Resident Indian Members are requested to inform the Company‟s RTA immediately: 

 

a) the particulars of their Bank Account maintained in India with complete name, branch, account type, account number and address of 

the Bank with pin code number, if not furnished earlier. 

b) any change in their residential status on return to India for permanent settlement. 

 

15. To prevent fraudulent transactions, Members are advised to exercise due diligence and notify the Company of any change in address or 

demise of any Member as soon as possible. Members are also advised to not leave their demat account(s) dormant for long. Periodic 

statement of holdings should be obtained from the concerned Depository Participant and holdings should be verified from time to time. 

 

16. SEBI has mandated the submission of Permanent Account Number (PAN) by every participant in securities market. Members holding 

shares in electronic mode are, therefore, requested to submit their PAN to their DPs with whom they are maintaining their demat 

accounts. Members holding shares in physical mode can submit a self-attested copy of their PAN Card to the Company / RTA. 

 

17. In all correspondence(s) with the Company / RTA, members are requested to quote their folio number and in case their shares are 

held in the dematerialised form, they must quote their DP ID and Client ID number for easy reference and speedy disposal thereof. 
 

18. Pursuant to Section 72 of the Act, the members are entitled to make a nomination in respect of shares held by them. Members desirous of 

making a nomination are requested to send their requests in Form No. SH-13, pursuant to the Rule 19(1) of the Companies (Share Capital 

and Debentures) Rules, 2014 (which can be obtained from the Company‟s RTA) to the RTA of the Company. Members holding shares in 

demat form may contact their respective DPs for recording of nomination. 

 

19. Mr. Girish Madan, Practicing Company Secretary (Membership No. FCS 5017), of M/s. Girish Madan & Associates has been appointed as 

the Scrutinizer to scrutinize the remote e-voting and e-voting at the AGM in a fair and transparent manner. 

 

20. The Scrutinizer shall, immediately after the conclusion of e-voting at the AGM, first download the votes cast at the AGM and thereafter 

unblock the votes cast through remote e-voting in the presence of atleast two witnesses not in the employment of the Company and shall 

within 48 hours from the conclusion of the AGM, make a consolidated scrutinizer‟s report of the total votes cast in favour or against, if 

any, and shall submit the same to the Chairperson of the AGM or a person authorized by him in writing, who shall countersign the same. 

 

21. The results of the voting shall be declared after receipt of the consolidated scrutinizer‟s report either by Chairperson of the AGM or by any 

person authorized by him in writing and the resolutions shall be deemed to be passed on the AGM date subject to receipt of the requisite 

number of votes in favour of the respective resolutions. The results so declared and the scrutinizer‟s report(s) shall be simultaneously 

placed on the Company‟s website (www.ravinderheights.com) and on the website of NSDL and shall also be communicated to BSE 

Limited and National Stock Exchange of India Limited. Further, the results of the voting shall also be displayed on the notice board of the 

Company at its Registered Office as well as Corporate Office. 

 

22. The members are aware that, currently COVID-19 has affected many countries, including India. Pursuant to advisory issued by the 

Ministry of Health & Family Welfare, MCA and other authorities on preventive measures to contain the spread of COVID 19, please note 

that the Company is taking all possible precautionary measures to meet this public health situation and contributing to containing the 

disease and minimizing its contagious effect. 

 

You are also requested to ensure to follow the directives issued by Government of India / State Government for safety of everyone and take 

adequate precautions at personal as well as at a social level and follow the medical advisories. 

 

Explanatory Statement pursuant to Section 102 of the Companies Act, 2013 

 

Item No. 3 

 

The Registered office of the Company is presently situated at Ground Floor, PDS Block, Ambala Chandigarh Highway, Lalru, Punjab-140501. With 

a view to improve operational efficiency of the Company, the Board of Directors of the Company is proposing to shift the Registered office of the 

Company to SCO  No. 71, First Floor,  Royal Estate Complex, Zirakpur, Punjab-140603 w.e.f. October 1, 2021.  

 

In Accordance with the provisions of Section 12(5) of the Companies Act, 2013, except on the authority of a Special Resolution passed by the 

Company, the registered office of the Company shall not be changed, outside the local limits of city, town and village where such office is situated.  
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Accordingly, the Board of Directors of the Company, in their meeting held on August 12, 2021, has approved the above said shifting of registered 

office and consent of the members of the Company is sought for passing a special resolution as set out at item no. 3 of this Notice.  

 

None of the Directors / Key Managerial Personnel of the Company / their relatives is / are, in any way, concerned or interested, financially or 

otherwise, in the resolution set out at Item no. 3 of this Notice except to the extent of their respective shareholding entitlements in the Company, if 

any.  

 

The Board of Directors of the Company believes that the proposed special resolution is in the interest of the Company and hence, recommends the 

resolution as set out at Item no. 3 of this notice for approval of the members of the Company by way of a Special Resolution. 

 

 

Item No. 4 

 

The Members at the 01/2020-21 Extra Ordinary General Meeting of the Company held on August 17, 2020 had designated Mrs. Sunanda Jain as the 

Chairperson cum Managing Director (DIN: 03592692) of the Company for a term of 3 consecutive years commencing from August 13, 2020, 

without remuneration. 

 

Considering the performance exhibited by Mrs. Sunanda Jain in the challenging market environment, continuous efforts for the expansion of 

businesses and based on the evaluation exercise carried on by the Board of Directors of the Company, the Board of Directors of the Company, on 

recommendation of the Nomination and Remuneration Committee has approved the payment of monthly remuneration of Rs. 2,30,000/- (Rupees 

Two Lakh Thirty Thousand Only) to Mrs. Sunanda Jain, Chairperson cum Managing Director (DIN: 03592692) of the Company by way of salary for 

the period effective from November 01, 2021 to August 12, 2023, liable to retire by rotation and subject to Schedule V to the Companies Act, 2013 

and approval of the Members.   

 

The Members are hereby informed that there are losses in the Company for the Financial Year 2020-21. Further, due to the prevailing market 

conditions and the impact of Covid-19 pandemic, the Company may likely to have losses or inadequate profits in the coming few years also. In case 

of no profits or inadequacy of profits calculated under Section 198 of the Companies Act, 2013, the Company may pay remuneration in accordance 

with the provisions of Schedule V to the Companies Act, 2013. Therefore your Board recommends the above remuneration as minimum 

remuneration payable to Mrs. Sunanda Jain. The said minimum remuneration proposed is appropriate and in the best interest of the Company. 

 

Disclosures as per Schedule V to the Companies Act, 2013 and / Secretarial Standard-2 as applicable: 

 

1. General Information: 

 

S. No. Particulars Details 

1.  Nature of Industry:  Real Estate 

2.  Date or expected date of commencement of commercial 

production/Operation :  

Not Applicable as the Company is already in operations. 

3.  In case of new companies, expected date of commencement of 

activities as per project approved by financial institutions appearing in 

the prospectus:  

Not Applicable as the Company is existing Company. 

4.  Standalone Financial performance based on given indicators: Financial performance for the 

Financial Year 2020 – 2021 

Total Income: Rs. 111.69 Lakhs 

Profit/(Loss)after Tax: Rs. (12.81) Lakhs 

EPS – (0.02) 

5.  Consolidated Financial performance based on given indicators: Financial performance for the 

Financial Year 2020 – 2021 

Total Income: Rs. 351.15 Lakhs 

Profit/(Loss)after Tax: Rs. (473.07) Lakhs  

EPS – (0.77) 

 

2.  Information about the appointee 

 

S. No. Particulars Details 

1.  Name Mrs. Sunanda Jain 

2.  Designation Chairperson cum Managing Director 

3.  Director Identification Number (DIN) 03592692 

4.  Date of Birth  November 24, 1961 

5.  Age  59 

6.  Qualification Graduate in Arts 

7.  Background and Experience 

Recognition or awards 

/Job profile and her suitability 

 

Mrs. Sunanda Jain has served as a part of management team in 

various Companies. She has experience of around 10 years in 

management. She has knowledge and experience in real estate 

business. She is involved in the strategic planning, vision, and 

formulation of strategies for the Company. 
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8.  Remuneration sought to paid Monthly Salary of Rs. 2,30,000/- 

9.  Last Remuneration drawn NIL 

10.  Comparative remuneration profile with respect to industry, size of 

the company, profile of the position and person 

Considering the significant expertise of the Appointee in her 

respective areas and acknowledging the responsibilities 

shouldered by her, the remuneration proposed to be paid is 

commensurate with the remuneration packages paid to similar 

level counterpart(s) in other companies. 

11.  Pecuniary relationship directly or indirectly with the Company, or 

relationship with the managerial personnel or other director, if any.  

Mrs. Sunanda Jain is holding 4,27,59,912 equity shares 

(69.81%) and 1,63,000 0.5% cumulative non-convertible and 

non-participating redeemable preference shares (100%). 

Also she is mother of Mr. Sumit Jain, Whole-time Director and 

Ms. Radhika Jain, Director of the Company. 

12.  Date of first appointment on the Board April 15, 2019 (Since Incorporation of the Company) 

13.  Shareholding in the Company i) 4,27,59,912 equity shares (69.81%) and  

ii) 1,63,000 0.5% cumulative non-convertible and 

non-participating redeemable preference shares 

(100%). 

 

14.  Number of Meetings of the Board attended during the year: 

• 2020 – 21  

• 2021 – 22 

 

Nine  

Two  

15.  Memberships / Chairmanships of Committees of the Board Member in Stakeholders Relationship Committee of the Board 

16.  Other Directorships, Membership/ Chairmanship of Committees of 

other Boards  

Director in Lakshmi & Manager Holdings Limited 

 

3.  Other Information: 

 

S. No. Particulars Details 

1.  Reason of loss or inadequate profits The Company is currently in loss due to prevailing market 

condition of the industry and impact of Covid-19 Pandemic, the 

Company may likely to have losses or inadequate profits in 

coming years due to this uncertainty.  

2.  Steps taken or proposed to be taken for improvement The Company is taking continuous efforts and initiatives to 

improve its performance. We continue to expand our scale 

across key markets to take the fastest lane to relevant 

opportunity. 

3.  Expected increase in productivity and profits in measurable terms Depends on the future market conditions of the industry. The 

Company has been pursuing and implementing its strategies to 

improve financial performance. 

 

 

 

By order of the Board 

For Ravinder Heights Limited 

Place: New Delhi 

Date: August 12, 2021                 Sd/- 

Sunanda Jain 

Chairperson cum Managing Director 

DIN: 03592692 

 


